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OLD PROCEDURE NEW PROCEDURE
 Direct editing in the course database

ODIN
Word documents
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Steps
1. Go to http://sdu.dk/editcourse and log in

2. IMPORTANT: Select your faculty “Textview” –
you must do this every time you log in

3. Choose the Course Description you want to edit 
by clicking the blue pencil icon to the right

4. Remember to click save on the green button

5. Review your changes by clicking on the eye icon 
in the lower right corner of the screen (only 
available in review mode – click on the 
magnifying glass)

6. When you are DONE! – mark the Course 
Description – DONE!
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3. Choose the Course Description you want to edit 

by clicking the blue pencil icon to the right
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Steps
4. Remember to click save on the green buttons 
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Steps
5. Review your changes by clicking on the eye icon 

in the lower right corner of the screen

Note: you can only use the eye when you are in 
review mode  - click on the magnifying glass to 
get access the eye option
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Steps
6. When you are DONE! – mark the Course 

Description – DONE!
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Deadlines
18 August – indicate which Course Description 

you want to change for Spring 2020 (not a hard 
deadline)

10 September – changes to examination form, 
censorship, ECTS distribution and Course Title –
for both new and existing courses. Must be 
approved by the Education committee at the 
department

19 September – the Science Study Board review 
the changes

14 October – all changes should be completed 
and approved by the Education committee at the 
department
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Note
0 ECTS exam elements not allowed. If 

already in an existing course, it must be 
changed for Spring 2020

 ISA, Company Projects and Research 
Projects <= 10 ECTS – internal censorship 
allowed.

 If group projects are allowed for 
ISA/Research Projects - please state this 
in the Course Description

Prerequisites for participation in the 
exam and mandatory attendance should 
be minimized  

There must be reexam for "Prerequisites 
for participating in the exam"
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